
 

MAULANA ABUL KALAM AZAD UNIVERSITY OF TECHNOLOGY, WEST BENGAL 
(Formerly WEST BENGAL UNIVERSITY OF TECHNOLOGY) 

Main Campus: NH 12, Haringhata, Post Office - Simhat, Police Station – Haringhata, Pin - 741249 

City Campus: BF-142, Sector -I, Salt Lake, Kolkata -700 064 

 

NOTICE 

 

No. 8.1/MAKAUT/Regis./NSS(Pgrm.Coordntr)/2021                                                          Dated: 4.8.2021 

 

Applications are invited for the post of Programme Coordinator, NSS University Cell, MAKAUT, WB 

having the pre-requisite qualifications as follows: 

1. Applicant has to be a faculty of the University not below the rank of Associate Professor.  

2. Must have been a Programme Officer (NSS) for atleast 3 years. 

3. Not more than 50 years of age at the time of selection as Programme Coordinator. 

This notice is being issued as per Regional Director, Government of India, Ministry of Youth 

Affairs & Sports, Regional Directorate of NSS, 3  Church Lane, Kolkata-700001issued manual 

enclosed alongwith.  

 
Dr. Partha Pratim Lahiri, 

Registrar, MAKAUT, WB.  

 

 

 

 



Chapter - 3 : ADMINISTRA,TI\IE STRUCTURP AT UNIIIERSITY LEYEL

The National Sorvice Scheme sovers students at the level. of higtrer education' Jlltlt th:

arlministrative struc51re5 of the frrgfrit 
"a"""t;t" 

t 
",e 

the responsibiliry of looking "I::ISS,1'U
;;;;;;il,, at co[ege/scho"ouuliversities lsvel TIry stgg,eytrrl fluclioaing of NSS cell ai

ih*"[,,y f.*f wiil give itp.t'on f,t p'oput implemeltation of NSS in the urit level'

'l. NSS UnlversitY CeIl

Every University should have an NSS Cell to supewise aud coordinate NSS hogramme

in Colleges affiIiated to it.

I . i . The univcfsities having strengtb of moro tlnn 10000 NSS volunteers sirould have liril

ii*" progru*o" coordiatois.-The Universities having srre*gth of less than 1,0000 NSS

volunteers may have lart tiIno lrrograrnmc ooordinalLors'

1-;i.NSSbeinganacadernigextensionprogra[]metlreUniversitywillprovidenece$iry
infrasauctire and other facilkies like telephonc, oisce and offico equipment and

secretarial assistancc for the smootlt fiinctioning of ths cell'

1.3. The cell will irnclion lllltler the vic€-chaneellor, tlle Prograrnme corrdinator, NSS will

be incharge of the cell and lhe nraiu execuiivc frrnctionary'

2.'trogramrneCoorillnator

The Programme Coortlinator is the key functionary as far as NSS i5 concemed'

Thereforo, a dedicated and devoterl Pmgrammo Coordinator can plan" execute and evaluate the

NSS activities in a proper p"rrp""iir.. The ?rograrrune coordinator rvil1 execute all

uamoiui*,ir" ar.rd policy^ direitivis of the goveroment, decisions of the State Advisoqy

A;,i.1|i*; anil Univarsity Advisbry CoramitteJ. The NSS progranrme will be prepared in the

light ofthe guide.line$ issued by tie Goasmment oflrdia'

2.1 Stlecticn ofthe Progranrme Coorilinator

The sclection of the ?rogmmme coordi&a[or wilt bc made by the selectiotl co$mittsc as

per the following Procedure i

G) The vacancy olthe post will bo atlve*ised in local and National dailies'

(b) The suitable candidates will bs irferviews by the Conrmittee' At least 5 persons

Itl

(c) The candidate will be seleered by the Commirtee constituted for $is puryose

2.2 Composition of thc Sclectiou Committee

;i;in-d



(a) Vice Chancellor,&lead of Institution

(b) Secretary ofthe Department dealing rvi& NSS

His,&er lomiroe

Chafupenon

Member

{c)

(it) Registrar of the University

Member

MemLer Secret'ary

2.3 Qualificatiom of the Prrgramme Coordinator

(a) Reader/senior lecturer iu the Ultivorsif or affiliated college.

O) Principal of affiiated college, of the status of Readet, witk NSS background.

(c) Must have been 0.for at least threc

(d) Must have undergone NSS odertation in a TOCI|ORC.

(e) Not more tiran 50 years of age at thc time of geleclion as Coordilator.

Terullenure of the Frogramme Cootdinator

2.5 fi'uactions of the Programme Coordinators

(a) To assist ar:d guide the NSS unit for implernentation of NSS program$es at

colrege level.

To help in organislog camps, trainitg and orientation pmgrarnnles for the NSS
luaden.

(c) To visit the NSS units for rronitorirg and evaluation.

(d) To ensure irpplemenlation of NES Regular activities and special eantping

Pfogrammes.

G) To ensure tinrely releaseisf greots to. c.olleges.

Flead ofNSS Regional Centre not below dre rank

of Dy. Pmgramme AdviserlAsstl. Prngramnre Adviser

The Programrne Coordinator ruill. be appointed or cleprrtatiou/short terrrr contract for the
period of three years extendable try one year further. No Prograltltue Coordinatot rvill be

appohted on Pennansnt basis,

(b)
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(g) To ersre. selecriot .of new Programme O{Iicsrs as per guidelines and ensure xheir

orientation within thc stipulated pcriod.

O) To subftit half yearly tepor.ts anil oiher information required to Govemtrent of
lnriia, Rrgional Certre axd Stale Lriaison Ofticer on th.e prescribed prlforma.

(D To have liaison with Regional Cerrtre mrl State Liaison Officer and TOCITORC
for the irnplementation of NSS programme.

C) To brirg out docurnents ahd reports on 1be aohievernenLq ofNSS.

Pattern of expenditure st Uttiversity LEveI

(a) The }rogramnre Coordinator may incur expenditure orr NSS cell as per pjltem of
fiaancial expenditure sanctioned by tlie Govemmerrt of &tdia as givar iu part (viii)
dealing with "finances and accounts" ia this uranual.

(b) The Programme Coordinator wili get the budget approved by the Llniversity
Advisory Committee on NSS,

To submit the reports and retunrs to Programme Adviser, Regional C€nae, Stale

Liaison Ofliser and TOCIIORC.

(t) As the financial pafiem of orpenditure falls irr the category of admilistrative ancl
pr:licy directives, dte Universities ate requesled to strictly adhere do it.

4. Appoin{mcntofAssistrntProgranrmeCoorilinator

It has been noticed that soure Universities have appointed irll tirxe Assisrant Prograb:me
Coordinators in thefu NSS Cells. The appointmert of irll time Asstt Progmmlre Coordinators
violates the adminiskativo and financial dircctives regarding the expenditure on NSS. The
appointment of slrff other than those aulhorDed by th6 adm.inistrative ald policy directives is not
adrnissible.


